» If announced on PA system to gather at Alternate Muster
Point, follow the alternate route.
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® You can also seek help from fire team members (wearing
orange / yellow hi-visibility safety vests) and designated fire
wardens at each floor.
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» Do not leave Muster Point till the emergency is over and
“All Clear” is announced. Return to the office when allowed.
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» In case of earthquake / explosion stay away from windows /
glass and take cover under surface / desk. Act as advised by
the host.
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» In case you observe any unsafe condition / unsafe behaviour,
you can report it through STOP Card placed at respective
floor.
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® 0GDCL House is I1SO 14001 and 45001 certified facility
with state of the art addressable fire alarm and detection
system. While visiting OGDCL House, visitors are
expected to follow the following guidelines:
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® Entry into OGDCL House is controlled through Security
Department by issuing visitor’s card, that should be worn
and made visible at all the time.
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» Visit the respective floors only for which you are given

visitor’s card. -
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» Observe all safety notices, emergency signs and evacuation
maps. L Ay
_Q/J';umuffdpwﬁifu'f'ld@m;-vu’q,cu/i&’rw .
» Drugs, weapons and explosives are prohibited within OGDCL
House.
- GFE RIS GBS et S A .
® OGDCL House is smoke free facility and smoking is not
allowed in the building. However, designated smoke area
outside the building may be used.
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» In case of any emergency inform your host or at Extension
Number 2244 (Fire Control Room) / 2100 (Security Desk) /
4163, 2372 (Medical Emergency).
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» In case of Fire / Emergency, alarm will sound, do not panic
and follow the instructions given on public address (PA)
system.
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» Evacuate the building through stairs if announced on the PA
system. Do not use lifts / elevators for evacuation.
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® Proceed to the Primary Muster Point (Parking Area next to

Green Trust Tower) and register yourself through visitor’s
card.
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