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OIL & GAS DEVELOPMENT COMPANY 
LIMITED ISLAMABAD 

 

Tender Document 
(Proprietary) 

 
 
 
 
 
 
 
 
 
 

Tender Enquiry No: PROC-F  

 

For Procurement of:    

 
 

 
Bids Due On:    
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OIL & GAS DEVELOPMENT COMPANY LIMITED 

SUPPLY CHAIN MANAGEMENT DEPARTMENT 
(FOREIGN WING) 

OGDC HOUSE PLOT NO 3 (NEW NO. 3013), F-6/G-6 
Jinnah Avenue, Islamabad (Pakistan) 

Phone: +92-51- 920023652 
 

TENDER No. PROC-F   
 

M/s    

Islamabad, the  , 2020 

 

  _ 
 

 

SUBJECT: INVITATION TO BID FOR PROCUREMENT OF 
 

 

Dear Sirs, 
 
1. You are hereby invited to submit your most competitive sealed bid for items listed in 
“Schedule of Requirement” (SOR), attached as Annexure-A. 

 
2. The bids shall remain valid and open for acceptance for a period of 120 days from 
the date of bid opening. Prices indicated/quoted shall be firm and irrevocable during the 
performance of the contract. Under exceptional circumstances the bidder may be requested 
in writing for extension in period of bid validity. A bidder agreeing to such request will not be 
permitted to modify his bid and will be required to correspondingly extend the validity of his 
bid bond. 

 
3. Bidder is advised to quote most competitive firm prices and shortest possible delivery 
period enabling OGDCL to decide the purchase. 

 
4. Bidder to submit original bid accompanying documents i.e. Proforma Invoice or 
Annexure-A, Bidding Form “Annexure-B”, Data Summary Sheet “Annexure-F” etc. duly filled 
in signed by the Principal / Bidder mentioning name and designation of the person signing 
the bid or a person(s) duly authorized to bind the bidder to the contract. Proof of 
authorization shall be furnished with bid. Please also provide relevant printed technical 
literature with the bid. 

 

5. The name of Manufacturers, country of origin, sea port of shipment, delivery period, 
bid validity and name/address of the bidder's bank with account details for opening of Letter 
of Credit (LC) should be mentioned in the bid. 

 
6. Fair Price Certificate duly signed by the Original Equipment Manufacturer (OEM) on 
the format attached as Annexure “D” is to be furnished with the bid. 

 
7. The sealed Bid must reach the office of The Manager (SCM) Foreign on the address 
mentioned here under  on  or before  at 1100 hours (Deadline). 
The Bid will be opened on the same day/date at 1130 hours in the presence of the bidder 
or their authorized representative may attend bid opening. The outer cover of the sealed bid 
must bear the following identification: 

TENDER ENQUIRY NO. PROC-F  
MANAGER (SCM) FOREIGN 

SUPPLY CHAIN MANAGEMENT DEPARTMENT 
OIL & GAS DEVELOPMENT COMPANY LIMITED 

OGDCL HOUSE, JINNAH AVENUE, BLUE AREA, ISLAMABAD, PAKISTAN 
PHONE NO. +92-51-920023652 

DUE ON  __ 
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8. In case fax/email bid is submitted along with original bid bond (where applicable), the 
original bid is to be submitted within ten (10) days from the date of bid opening. 

 
9. OGDCL reserves the right to increase/decrease quantity of any/all items or annul the 
bidding process. 

 
10. Please study all Terms & Conditions of this tender enquiry and submit certificate of 
acceptance of the same with the bid. 

 
11. All Vendors, Suppliers, Contractors, Consultants and alike are encouraged to inform 
the Managing Director and General Manager (SCM) in case where any OGDCL’s employee 
asks for any type of favour whether monetary or in kind. You can contact the Managing 
Director and General Manager (SCM) on the following addresses, phone numbers, faxes or 
e-mail: 

 
Managing Director General Manager (SCM) 
Oil & Gas Development Company Limited OGDCL Supply Chain Management Department 
House, Blue Area, OGDCL House, Islamabad. 
Islamabad. Tel No. 051-920023540 
Tel No. 051-9209701 E-MAIL: zahid.abbas@ogdcl.com 
Fax No. 051-9209708  

E-MAIL: ceo@ogdcl.com  

 
 
 
 

MANAGER (SCM) FOREIGN 
OIL & GAS DEVELOPMENT COMPANY LIMITED 

PHONE: 0092-51-92002 3652 
Email: ejaz_rizvi@ogdcl.com

mailto:zahid.abbas@ogdcl.com
mailto:ceo@ogdcl.com
mailto:ejaz_rizvi@ogdcl.com
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     SECTION-I 

         OIL AND GAS DEVELOPMENT COMPANY LIMITED 

             SUPPLY CHAIN MANAGEMENT DEPARTMENT 

                           (FOREIGN WING) 

                   ISLAMABAD 

PART-A 

INSTRUCTION TO BIDDER: 
 

1) BID BOND  
(Not required in case the bid value is less than US$ 200,000.00) 

 

a) The bidder shall furnish, as an integral part of his bid, an upfront Bid Bond for an amount 
mentioned in the SOR in US Dollars or in currency of Bidder (convertible to Pak Rupees) or 
equivalent Pak Rupees  with technical bid and must be valid one month beyond the bid validity 
period. Extension in Bid Bond (if required), must be submitted in original 15 days before the expiry 
date otherwise OGDCL may proceed for encashment 

 

b) Bid Bond in the shape of bank guarantee shall not be acceptable from those banks: 
 

i. Whose market price per share is quoted below the par value at the Pakistan Stock 
Exchange on bid opening date. 

ii. NOT Listed at Pakistan Stock Exchange. 
 

c) However, bid bond in shape of Pay Orders (PO) / Cash Deposit Receipts (CDR) / Demand Drafts 
(DD) issued by a Pakistani scheduled Bank (listed or not listed at Pakistan Stock Exchange) or a 
branch of a foreign bank operating in Pakistan shall be accepted. 

 

d) The Bank Guarantee must be in accordance with the standard format as per Annexure-C. The 
cost incurred for establishing the Bid Bond in the shape of Bank Guarantee or any 
extension/amendment thereof shall be on the bidder’s account. 

 

e) Any bid not accompanied by the necessary Bid Bond shall be rejected as non-responsive. The Bid 
Bond of the successful Bidder will be released after the receipt and acceptance of the required 
Performance Bond, its authentication from the issuing Bank and execution of the Contract. 

 

f) The Bid Bond may be forfeited: 

 
i) If a bidder withdraws its bid during the period of bid validity 

 

ii) If bidder submits forged / fake document(s) 
 

iii) If successful bidder fails to furnish performance bond 
 

iv) If successful bidder fails to sign the Contract or accept the Purchase Order 
 

v) Any other reason warranted confiscation of bid bond 

 
g) The bidder must particularly note that in case of submission of forged document they will also be 

liable to severe punitive action by the Purchaser leading to Black Listing / Debarment of the Local 
Agent as well as the Principal in addition to any other legal action that shall be initiated against 
such Bidder. The procedure of Black Listing / Debarment is uploaded on OGDCL’s website which 
is an integral part of this Tender Document. 

 

h) The Purchaser reserves the right to check authenticity of Bid Bond from the concerned Bank. 
 

2) PERFORMANCE BOND / BANK GUARANTTEE  
(Not required in case the bid value is less than US$ 200,000.00) 

 
 

a) On acceptance of the bid, the successful bidder shall within 15 days of the receipt of notification 
of award from the Purchaser/Letter of Intent (LOI) , furnish a Performance Bond for an amount 
equal to 10 % of the value of Contract/Purchase Order in US Dollars or in currency of Bidder 
(convertible to Pak Rupees) or equivalent Pak Rupees. Extension in Performance Bond (if 
required), must be submitted in original 15 days before the expiry date otherwise OGDCL may 
proceed for encashment. The period of validity of the Performance Bond shall be extended if the 
completion of the Contract/Purchase Order is delayed, whether in whole or in part. 
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b) Performance Bond in the shape of bank guarantee shall not be acceptable from those banks: 

i. whose market price per share is quoted below the par value at the Pakistan Stock Exchange 
on the date of receipt by OGDCL.  
ii.  NOT Listed at Pakistan Stock Exchange. 

 

c) However, Performance Bond in shape of Pay Orders (PO) / Cash Deposit Receipts (CDR) / 
Demand Drafts (DD) issued by a Pakistani scheduled Bank (listed or not listed at Pakistan Stock 
Exchange) or a branch of a foreign bank operating in Pakistan shall be accepted. 

 

d) The Bank Guarantee must be in accordance with the standard format as per Annexure-E. The cost 
incurred for establishing the Performance Bond in the shape of Bank Guarantee or any 
extension/amendment thereof shall be on contractor’s account. 

 

e) Failure of the successful Bidder to furnish the required Performance Bond shall constitute sufficient 
grounds for annulment of the award and forfeiture of the Bid Bond. The Contract may be awarded 
to another Bidder or new bids may be called for. Performance bond shall be confiscated in the 
event of default or non-fulfilment by contractor of his obligations, liabilities, responsibilities or any 
other reason(s) warranting the confiscation of the Guarantee or in case if any forged or fake 
documents is found at any stage under the contract/ Purchase Order. 
 

f) The proceeds of the Bank Guarantee shall be payable to the Purchaser as compensation for any 
loss resulting from the Contractor’s failure to complete its performance obligations under the 
Contract/ Purchase Order. 
 

g) Hundred Percent (100%) amount of the Performance Bond in the shape of Bank Guarantee shall 
remain valid and in full force and effect for a period of 12 months from date of unloading of the last 
consignment at Karachi Sea/Airport or Islamabad Air Port to secure due performance of the 
Contract obligation, under the contract / Purchase Order. 

 

h) The Purchaser reserves the right to check the authenticity of the Performance Bond from the 
concerned bank. 
 

3) COMPOSITE CONTRACTS 
 
Composite contract here means, CFR/CPT contracts/purchase order primarily dealing with foreign 
supply of material along with local services.  
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PART-A 

SECTION-II 
 

CONDITIONS OF CONTRACT “GENERAL” 

1) DEFINITIONS 

In this contract, the following terms shall be interpreted as indicated: 
 

a) The “Purchaser “means the Organization purchasing the goods i.e. Oil & Gas Development 
Company Limited. 

 

b) The “Contractor” means the individual or firm selected to supply goods / perform services under 
the Contract / Purchase Order. 

 

c) “The Goods “means all equipment, machinery, and / or other material, which the Contractor is 
required to supply to the Purchaser under this Contract / Purchase Order. 

 

d) The “Contract “means the agreement entered into between the Purchaser and the Contractor 
as recorded in the Contract Documents including all attachments and appendices thereto and 
all documents incorporated by reference therein. 

 

e) “The Contract Price “means the price payable to the Contractor under the Contract for the full 
and proper performance of his contractual obligations. 

 

2) APPLICATION 

The general conditions shall apply to any Contract made by the Oil & Gas Development Company, 
for the procurement of goods / material. 

 

3) ELIGIBILITY REQUIREMENTS 

The Bidder must be a national of a country maintaining bilateral relations with the Islamic Republic of 
Pakistan. Material, equipment and services to be supplied / performed under the contract must be 
produced / supplied from a country maintaining bilateral trade relations with the Islamic Republic of 
Pakistan. 

 

4) COST OF BIDDING 

The bidder shall bear all costs associated with the preparation and delivery/submission of his bid and 
the OGDCL, hereinafter referred to as “The Purchaser “, will in no case be responsible or liable for 
those costs regardless of the conduct or outcome of the bidding process. 

 

5) LANGUAGE OF BID 

The bid prepared by the bidder and all correspondence and documents relating to the bid, exchange 
by the bidder and the purchaser shall be written in English language. Any printed literature furnished 
by the bidder may be written in another language, provided that this literature is accompanied by an 
English translation, in which case, for purpose of interpretation of the bid, the English translation shall 
govern 

 

6) CURRENCIES OF BID 
 

a) The prices shall be quoted preferably in US Dollars or in the Bidder's own currency. Down 
Progress payment direct or through L/C will not be made. Payment to the successful bidder will 
be made through Letter of Credit in the quoted currency. The prices may be quoted only in one 
currency and conversion rate for converting the quoted prices in any other currency may not be 
mentioned. 

 

b) For the goods which the bidder will supply from within the purchaser’s country, the prices shall 
be quoted in Pakistani Rupees. 

 

c) For the goods which the bidder will supply from outside the purchaser’s country, the prices shall 
be quoted either in the currency of the bidder’s home country or in US Dollar. 

 

d) Chinese Firms/Bidders should quote prices in RENMINBI. If prices are quoted in any other 
currency the order shall be placed in equivalent RENMINBI. Bid prices will be converted to the 
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Renminbi at the selling exchange rate officially prescribed by State Bank of Pakistan for similar 
transaction on the date of opening of bid. 

 

7) PRICE  
 

The bidder shall indicate on the SOR (Annexure-A) or Principal’s Proforma Invoice, the unit and total 
“FOB” and “CFR” prices of the goods/services he proposes to supply under the contract in the 
following manners: 

 

a) The prices of the goods to be quoted are firm “FOB” port of loading including all FOB charges 
i.e. boxing, packaging, documentation, inland freight, dispatch of shipping documents through 
courier services and any other charges. Sea / Air freight must be quoted as a separate line item 
for calculation of CFR/CPT Price or specified in the Schedule of Requirement. 

 

b) Custom duties, import and other taxes on “FOB/CFR/CPT” levied on port of discharge shall be 
paid by the purchaser and should not be included in the quoted prices. 

 

c) Prices indicated/quoted by the bidder shall be firm and irrevocable during the bidder’s 
performance of the contract. 

 

d) The prices must be based on firm C&F by Sea Karachi as well as C&F by Air Islamabad / Karachi 
including charges and dispatch of documents through courier. The prices with adjustable 
formula/fluctuation condition will not be acceptable. 

 

e) The prices should be exclusive of insurance cost, which will be arranged by the company through 
M/s National Insurance Company Limited, Karachi. 

 

f) Prices / Rates charged by the Contractor for goods delivered under the Contract shall not vary 
from the prices / rates quoted by the Contractor in his bid. 

 

8) CLARIFICATION OF BIDDING DOCUMENTS 
 

The bidders are expected to carefully examine all instructions, forms specifications in the bidding 
documents. Any bidder in doubt as to the exact meaning or interpretation of any part of the bidding 
documents must immediately seek clarifications in writing from the purchase at mailing address 
indicated in the INVITATION OF BID. The purchaser will respond in writing to any request for 
information or clarification of the bidding documents. 

 

9) COUNTRY OF ORIGIN 
 

a) All goods and ancillary services supplied under the Contract shall have their origin in the countries 
maintaining bilateral relations with Islamic Republic of Pakistan. 

 

b) For purposes of this clause, “Origin” means the place where the goods were mined, grown or 
produced, or from which the services are supplied. Goods are produced when, through 
manufacturing, processing or substantial and major assembling of components, a commercially 
recognized new product result which is substantially different in basic characteristics or in 
purpose or utility from its components. 

 

10) STANDARDS 
 

The goods supplied under this Contract shall conform to the Standards mentioned in the technical 
specifications. In each case where reference is made to any specified National or International 
Standards. Other recognized and authoritative Standards ensuring equal or higher quality will also 
be acceptable. In case your offer conforms to Standards other that stipulated in the ITB you are 
required to submit along with your bid one copy of the Standards in English Language  and evidence 
that Standard used is a recognized and authoritative Standard, which ensures equal or higher quality. 
Your bid shall be declared non-responsive and rejected if you don’t submit required evidence and a 
copy of such Standards in English Language with your bid. In case where metric or foot-pounds-
second (F.P.S) system is specified only those Standards will be considered. 

 

11) USE OF CONTRACT DOCUMENTS AND INFORMATION 
 

a) The Contractor shall not, without the Purchaser’s prior written consent, disclose the Contract, or 
any provisions thereof, or any specifications, plan, drawing pattern, sample of information 
furnished by or on behalf of the Purchaser in connection therewith, to any person other than a 
person employed by the Contractor in the performance of the Contract. Disclosure to any such 
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person shall be made in confidence and shall extend only as far as may be necessary for 
purposes of such performance. 

 

b) The Contractor shall not, without the Purchaser’s prior consent, make use of any document or 
information enumerated in clause 5.1, except for purposes of performing the Contract. 

 

c) Any document, other than the Contract itself, enumerated in clause 5.1 shall remain the property 
of the Purchaser and shall be returned (in all copies) to the Purchaser on completion of the 
Contractor’s performance under the Contract. 

 

12) NOTIFICATION OF AWARD 
 

The Purchaser within bid validity will notify, the bidder(s), in writing that his bid has been accepted. 
The notification of award will NOT constitute formation of the Contract unless conditions of tender are 
fully met to the satisfaction of the Purchaser. 

 

13) PERFORMANCE BOND / BANK GUARANTEE 
 

a) On acceptance of the bid, the successful bidder shall within 15 days of the receipt of notification 
of award from the Purchaser/Letter of Intent (LOI) , furnish a Performance Bond for an amount 
equal to 10 % of the value of Contract/Purchase Order in US Dollars or in currency of Bidder 
(convertible to Pak Rupees) or equivalent Pak Rupees. Extension in Performance Bond (if 
required), must be submitted in original 15 days before the expiry date otherwise OGDCL may 
proceed for encashment. The period of validity of the Performance Bond shall be extended if the 
completion of the Contract/Purchase Order is delayed, whether in whole or in part. 
 

b) Performance Bond in the shape of bank guarantee shall not be acceptable from those banks: 
i. whose market price per share is quoted below the par value at the Pakistan Stock Exchange 
on the date of receipt by OGDCL.  
ii.  NOT Listed at Pakistan Stock Exchange. 

 

c) However, Performance Bond in shape of Pay Orders (PO) / Cash Deposit Receipts (CDR) / 
Demand Drafts (DD) issued by a Pakistani scheduled Bank (listed or not listed at Pakistan Stock 
Exchange) or a branch of a foreign bank operating in Pakistan shall be accepted. 

 

d) The Bank Guarantee must be in accordance with the standard format as per Annexure-E. The cost 
incurred for establishing the Performance Bond in the shape of Bank Guarantee or any 
extension/amendment thereof shall be on contractor’s account. 

 

e) Failure of the successful Bidder to furnish the required Performance Bond shall constitute sufficient 
grounds for annulment of the award and forfeiture of the Bid Bond. The Contract may be awarded 
to another Bidder or new bids may be called for. Performance bond shall be confiscated in the 
event of default or non-fulfilment by contractor of his obligations, liabilities, responsibilities or any 
other reason(s) warranting the confiscation of the Guarantee or in case if any forged or fake 
documents is found at any stage under the contract/ Purchase Order. 
 

f) The proceeds of the Bank Guarantee shall be payable to the Purchaser as compensation for any 
loss resulting from the Contractor’s failure to complete its performance obligations under the 
Contract/ Purchase Order. 
 

g) Hundred Percent (100%) amount of the Performance Bond in the shape of Bank Guarantee shall 
remain valid and in full force and effect for a period of 12 months from date of unloading of the last 
consignment at Karachi Sea/Airport or Islamabad Air Port to secure due performance of the 
Contract obligation, under the contract / Purchase Order. 

 

h) The Purchaser reserves the right to check the authenticity of the Performance Bond from the 
concerned bank. 

 

14) SIGNING OF CONTRACT: 
 

a) At the same time that the successful Bidder is notified that his bid has been accepted the 
Purchaser will issue Purchase Order incorporating all terms & conditions and same will be sent 
to the Bidder for acceptance. 

 

b) At the same time that the successful Bidder is notified that his bid has been accepted he shall 
submit Performance Bond is received by the Purchaser, the Contract incorporating all terms and 
conditions will be sent to the Bidder for execution. 

 

c) Letter of Credit shall only be established after receipt of acceptance of Purchase Order and 
authentication of Performance Bond submitted by the Bidder as per OGDCL’s requirement. 
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15) INSPECTION AND TEST 
 

a) The purchaser or his representative shall have the right to inspect and / or test the goods to 
confirm their conformity to the Contract / Purchase Order specification by its own representative 
or through third party. 

b) The inspection and the tests may be conducted in the premises of the Contractor or his sub- 
contractor(s) at point of delivery and / or the Good’s final destination. Where conducted on the 
premises of the Contractor or his sub-contractor(s), all reasonable facilities and assistance 
including access to drawings and production data shall be furnished to the Inspector (s) at no 
charge to the Purchaser. 

 

c) Should any tested or inspected goods fail to conform to the specification, the Purchaser may 
reject them and the Contractor shall either replace the rejected Goods or make all alterations 
necessary to meet specification requirements. 

 

d) The Purchaser’s right to inspect, test and, where necessary reject delivery after the Good’s arrival 
in Pakistan shall in no way be limited or waived by reasons of the Goods having previously been 
inspected, tested and passed prior to the Goods shipment form the country of origin. 

 

e) Nothing in this clause shall in any way release the Contractor from any Warranty or other 
obligations under this Contract. 

 

16) PACKING 
 

a) The Contractor shall provide such packing of the goods as is required to prevent their damage or 
deterioration during transit to their final destination as indicated in the Contract. The packing shall 
be sufficient to withstand rough handling during transit and exposure to extreme temperatures, 
salt, and precipitation during transit taking into consideration, where appropriate, the remoteness 
of the good’s final destination and the absence of heavy handling facilities at all points in transit. 
More specifically packing and storage during shipment should conform to the minimum standard 
given in the material lists. 

 

b) The packing, marking and documentation within and outside the package shall comply strictly 
with such special requirements as shall be expressly provided for in the Contract and, in any 
subsequent instruction issued by the Purchaser. 

 

17) DELIVERY 
 

a) Delivery of the goods shall be made by the Contractor in accordance with the terms specified in 
the Conditions of Contract “Special”, and Goods shall remain at the risk of the Contractor until 
delivery has been completed. 

 

b) Delivery shall be deemed to have been made when a clean original Master Bill of Lading / Air 
way Bill (As the case may be) together with all such documentation as shall be specified in the 
Conditions of Contract “Special” have been submitted to the Purchaser. Partial shipment(s) within 
the delivery period(s) will be acceptable. 

 

18) INSURANCE 
 

a) All goods supplied under the Contract shall be fully insured against loss or damage. Insurance 
shall be responsibility of the Contractor until delivery has been made upon which insurance will 
be arranged by Purchaser. 

 

b) Insurance of equipment / material to be provided on rental and the personnel deputed for the 
services shall be the responsibility of the contractor at no charge to the Purchaser. 

 

19) TRANSPORTATION 
 

a) Transportation of equipment / material (consignments) will be arranged through any first available 
Conference Liner / Airline from the specified port / Airport of embarkation to Karachi/Islamabad 
port if Contract is awarded on CFR / CPT basis. Therefore, the Bidders are advised to specify 
the name of port(s) of embarkation of the goods/equipment/material. 

 

b) It will be the responsibility of the contractor and their forwarding agent to ensure that the material 
ordered against contract must not be shipped on deck. In case if shipment is required to be made 
on deck prior approval form the Purchaser, must be obtained in writing and if allowed it must be 
ensured that the equipment / material must have been properly packed/lashed to avoid any 
damage as prescribed. 

 

20) DUTIES / TAXES 
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a) Import / Custom Duties and other taxes, if any, levied by the Purchaser’s country on the 
goods/material/equipment supplied shall be paid by the Purchaser and should not be included in 
the quoted price. 

 

b) Custom/Import duties, and other charges for import / export of contractor’s employees personnel 
effects shall be paid by the Contractor. 

 

c) The Contractor shall be entirely responsible for all taxes, stamp duties and other such levies 
imposed outside the Purchaser’s country. 

 
           TAX CLAUSE FOR COMPOSITE CONTRACTS 
 

i. All taxes (on goods and / or services) on the income or payments to the 
contractor arising, accruing or resulting under the contract, whether present or 
future, assessed or payable inside or outside Pakistan shall be the exclusive 
responsibility of the contractor or its sub-contractor(s). Company i.e. OGDCL, 
in order to discharge its responsibilities as withholding agent shall withhold 
income tax from the payments to the contractor within the contract value at the 
rates applicable at the time of payments. 

 
ii. Where applicable under the relevant double taxation treaty, on the request of 

contractor, OGDCL can arrange to file notice to FBR u/s 152(5) through its tax 
consultant for making payments under contract without deduction of 
withholding tax. The contractor will be responsible for timely provision of any 
documents required by FBR in connection with the notice. The decision of FBR 
against the notice will be final and OGDCL will withhold taxes accordingly. 
However, the contractor may file a revision application to FBR or contest the 
matter in court through its own resources. 

 
iii. Local Manufacturer/Bidder claiming price preference as per S.R.O 827(I)/2001 

to quote the prices on Ex- OGDCL’s Site Basis inclusive of all applicable taxes, 
duties, fees, levies etc. 
 

a) Import of plant and machinery under SRO 678(I)/2004 dated August 7, 2004 
for exploration and Production Companies are fully exempt from levy of 
sales tax under Sales Tax Act, 1990 subject to conditions mentioned 
therein. The Contractor would be responsible to fulfill related formalities for 
import of plant and machinery under SRO 678 (I)/2004 dated August 7, 
2004. 
 

b) Sales tax on goods/ services is applicable in Pakistan under 
federal/provincial sales tax laws. The contractor being registered with 
respective federal/provincial revenue authority of Pakistan is entitled to 
charge applicable standard rate of sales tax over and above its bid price 
and will be responsible for the payment of such sales tax to the respective 
revenue authority as per the prevailing federal/provincial sales tax laws. 
OGDCL being the withholding agent shall withhold sales tax from the 
contractor (whether registered or unregistered), as per respective Federal / 
Provincial sales tax withholding rules. 

 
iv. Any indirect tax including value added tax, sales tax etc. present or future, 

applicable outside Pakistan shall be exclusive responsibility of the Contractor. 
 

v. The Contractor shall be responsible for income tax and all other taxes levied 
on the Contractor’s and its sub-contractor’s expatriate personnel, their social 
security obligations and contributions regardless of whether such contributions 
are levied on employer or employee or both in Pakistan or outside Pakistan. 
 

vi. In case any dispute arises between the Company and the Contractor regarding 
applicability of withholding taxes including income or sales tax concerning 
interpretation of relevant legal provisions, the matter will be referred to the tax 
consultant of the Company. The company will withhold/ charge tax in 
accordance with the opinion of the tax consultant unless the Contractor 
produces a specific directive/ order to the contrary from FBR / concerned 
revenue authority / court of law. 

vii. The Contractor shall indemnify OGDCL against any exposure suffered by the 
company from Government authorities/ Federal or provincial tax authorities due 
to any act or omission in relation to deduction/ charging/ withholding of any tax 
from the invoices of contractor. 
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viii. The Contractor shall also indemnify OGDCL against any claim which might 
occur due to non-compliance by Contractor of any legal obligation regarding 
taxes, duties, fees, levies, or other charges, including taxes on income and 
sales tax in Pakistan and any other payments due to the Federal or Provincial 
Governments, their agencies or any other relevant authority. 
 

ix. The Contractor shall keep OGDCL informed of the steps taken by it to 
discharge its income / sales tax obligations under the Contract and provide 
supporting documents whenever required by the OGDCL. 
 

x. The above clauses relating to payment of taxes would prevail notwithstanding 
a contrary expression reflected in any other clause of the contract 

 

21) WARRANTY 
 

a) The contractor warrants to Purchaser that the goods supplied under the contract will comply 
strictly with the contract, shall be first class in every particular case and shall be free from defect. 
The contractor further warrants to Purchaser that all material, equipment and supplies furnished 
by the contractor or its subcontractors for the purpose of the goods will be new, merchantable of 
the most suitable grade, and fit for their intended purposes. 

 

b) This warranty shall remain valid for twelve (12) months after the goods, or any portion thereof, 
as the case may be, have been delivered and commissioned or for eighteen (18) months after 
the date of shipment from the port of loading in the country of origin, whichever period concluded 
earlier. 

 

c) The purchaser shall promptly notify the contractor in writing of any claim arising under this 
warranty. 

 

d) Upon receipt of such notice, the contractor shall promptly repair or replace the defective goods 
or parts thereof, without cost to the purchaser other than, where applicable, the cost of inland 
delivery of the repaired or replaced goods or part from the port of entry to the final destination. 

 

e) Without prejudice to Clauses 21(a) & 21(d) above, the contractor shall promptly correct, at no 
cost to the PURCHASER, any defect in any work of correction preformed pursuant to Clauses 
21(a) & 21(d) above, upon receipt of written notice of defect within three (3) months from 
acceptance of the corrected defect or any extension thereof which may be mutually agreed upon. 

 

f) If the contractor, having been notified, fails to remedy the defect(s) in accordance with the 
contract, the purchaser may proceed to take such remedial action as may be necessary, at the 
contractor’s expense. The contractors warranty pursuant to this Clause 21 is without prejudice to 
any other rights or remedies which the Purchaser may have against the contractor under the 
contract. 

 

22) PAYMENT 
 

The method, type and currencies of payment made to the Contractor under this Contract are 
specified in Conditions of Contract “Special”. 

 

23) AGENCY COMMISSION 
 

The Purchaser will not pay any commission to any Contractor / Bidder or his local agent against this 
tender and / or resulting Contract in local or foreign currency what-so-ever. 

 

24) AMENDMENTS 
 

No variation in or modification of the terms of the Contract shall be made except by written 
amendment signed by the parties. 

 

25) SPARE PARTS 
 

The Contractor is required to provide materials and notifications pertaining to spare parts 
manufactured or distributed by the Contractor as mentioned in the Conditions of Contract “Special”. 

 

26) TERMINATION FOR DEFAULT 
 

The Purchaser may, without prejudice to any other remedy for breach of Contract, by written notice 
of default sent to the Contractor, terminate this Contract in whole or in part provided that: 
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a) The Contractor fails to deliver any or all of the goods within the time periods(s) specified in the 

Contract, or any extension thereof granted by the Purchaser; or 
 

b) The Contractor fails to perform any other obligations(s) under the Contract, and provided that the 
Contractor in either of the above cases doesn’t remedy his failure within a period of ten days (or 
such longer period as the Purchaser may authorize in writing) after receipt of a notice of default 
from the Purchaser. 

 

c)  In the event, the Purchaser terminates the Contract in whole or in part the Purchaser may 
procure, in such a manner as he deems appropriate, goods similar to those undelivered from any 
alternate source and the Contractor shall be liable to any excess cost for such similar goods / 
services which may be deducted from his Bank Guarantee or payment(s). 

 

27) FORCE MAJURE 
 

a) The Contractor shall not be liable for forfeiture of his Performance Bond, Liquidated damages or 
termination for default if, and to the extent that, his delay in performance or other failure to perform 
his obligations under the Contract, are the result of an event of Force Majeure i.e. causes such 
as natural calamities, war military action, fire as well as other circumstances proved beyond the 
reasonable control of the Contractor, which may impede the fulfillment of  the obligations under 
this contract. 

 

b)  The Contractor shall notify the Purchaser promptly of the occurrence of Force Majeure and 
submit his case in writing within 15 days of such occurrence. 

 

c)  If any of the parties is prevented to fulfill his assumed obligations by Force Majeure of constant 
duration of at least one month, the parties shall meet for negotiation. If no satisfactory agreement 
is reached within a period of total two months from commencement of the Force Majeure 
conditions, either party shall have the right to cancel the Contract with immediate effect. 

 

28) RESOLUTION OF DISPUTES 
 

a) If any question, difference or dispute shall arise under this Contact regarding which the parties 
are unable to agree, such matter may be referred for arbitration. This includes without limitation, 
the question of whether one or the other is in default and what action, if any, shall be taken to 
remedy such default. Either party may notify the other in writing specifying the nature of dispute 
and designating one of the arbitration to whom such dispute shall be referred to requesting that 
the other party give notice in writing within thirty (30) days after the designation of the second 
arbitrator. The arbitrators shall within thirty (30) days appoint an umpire whose decision with 
respect to the dispute shall govern in the event that the arbitrators shall fail to agree. 

 

b)  In the event that no second arbitrator is designated within the time specified, the first arbitrator 
shall have full and complete power to determine the dispute. Arbitration award shall be final and 
binding on all parties. It is further agreed that such arbitration shall be precedent to any action of 
law and that the provisions of the Pakistan Arbitration Act 1940, and the rules framed there under 
shall apply to the arbitration proceedings. The venue of the arbitration proceedings shall be in 
Pakistan. 

 

c)  The expenses of any arbitration hereunder shall be charged equally to the parties to the dispute 
unless the award of the arbitrator, the arbitrators, or the umpire, as the case may be, shall 
otherwise provide. 

 

29) APPLICABLE LAW 
 

The Contract shall be interpreted in accordance with the law applicable in the Islamic Republic of 
Pakistan. 

 

30) SUB CONTRACTS 
 

a) The contractor shall not sub-contract all or any part of the contract without first obtaining the 
Purchaser’s approval in writing of the sub-contracting and the sub-contractor. 

 

b) The Contractor shall notify in writing of all sub-contracts awarded under this Contract. Such 
notification shall not relive the Contractor from any liability or obligation under the Contract. 

 

c) The Contractor guarantees that any and all sub-contractors of the contractor for performance of 
any part of the work under the contract will comply fully with the terms of the contract applicable 
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to such part of the work under the contract. 
 

31) PATENT RIGHT 
 

The Contractor shall indemnify and hold the Purchaser harmless against all third- party claims of 
infringements of patent, trademark or industrial design rights arising from use of the goods or any part 
thereof. 

 

32) TERMINATION FOR INSOLVENCY  
 

The Purchaser may at any time terminate the contract by giving written notice to the contractor, 
without compensation to the contractor, if the contractor becomes bankrupt, insolvent or otherwise 
dissolved. Notwithstanding the above, such termination will not prejudice or affect any right of action 
or remedy which will accrue thereafter to the Purchaser. 

 

33)  DELAY IN THE SUPPLIER’S PERFORMANCE 
 

a) Delivery of the goods shall be made by the Contractor in accordance with the time schedule 
specified in the Conditions of Contract / Purchase Order. 

 

b) Any unjustified prolonged delay by the Contractor in the performance of his delivery obligations 
shall render the Contract liable to any or all of the following sanctions: 

 

i) Imposition of liquidated damages; 
 

ii) Forfeiture of performance security / bond 
 

iii) And / or termination of the Contract for default. 
 

c)  If in any time during performance of the Contract, the Contractor or his sub-contractors (s) should 
encounter conditions impeding timely delivery of the goods, the Contractor shall promptly notify 
the Purchaser in writing of the facts of the delay, likely duration and causes(s). After receipt of 
such notice, Contractor’s case shall be evaluated for any possible extension in time for 
performance of the Contract. Any extension granted shall be ratified by the parties by amendment 
in the Contract / Purchase Order. 

 

34) LIQUIDATED DAMAGES 
 

a) If the contractor fails to deliver any or all of the goods within the time period(s) specified in the 
Contract, the Purchaser shall, without prejudice to other remedies under the contract, deduct 
from the contract price / Bank Guarantee as liquidated damages, a sum not more than 0.5% of 
the contract price per week or part thereof for first four weeks, 1.00% per week for next four 
weeks and 1.5% per week exceeding four weeks up to maximum extent of 10% of the contract 
value. 

 

b) In case the Purchaser is satisfied that the delayed / defective shipment was due to some mistake 
or circumstances beyond control of the contractor and the contractor has not intentionally or 
negligently contributed in the delay, the Purchaser may impose Liquidated Damages for not more 
than a sum equivalent to 0.5% of the delayed or defective shipment per week or part thereof for 
first two weeks, 1.00 % per week for next three weeks and 1.5% per week exceeding five weeks 
but not exceeding 10% of the contract value of the delayed/ defective shipment provided that the 
contractor takes immediate remedial measures for the replacement of defective shipment and 
takes prompt steps to mitigate the delay. The Purchaser may however, impose Liquidated 
Damages as per (a) above if the delayed or defective shipment has affected the project 
completion schedule or has resulted in production losses. 

 

c) Even after imposition of LDs, if the supplier fails to materialize the delivery (material and or 
services); the Purchaser reserves the right to cancel Purchase order/contract/LC and to forfeit 
the Guarantee (if applicable) after intimating the supplier for such cancellation / forfeiture. 
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PART-B 
SECTION-III 

 

CONDITIONS OF CONTRACT 
 “SPECIAL” 

 
 

1) PERFORMANCE BOND / BANK GUARANTEE 
 
a) On acceptance of the bid, the successful bidder shall within 15 days of the receipt of notification of award 

from the Purchaser/Letter of Intent (LOI) , furnish a Performance Bond for an amount equal to 10 % of the 
value of Contract/Purchase Order in US Dollars or in currency of Bidder (convertible to Pak Rupees) or 
equivalent Pak Rupees. Extension in Performance Bond (if required), must be submitted in original 15 days 
before the expiry date otherwise OGDCL may proceed for encashment. The period of validity of the 
Performance Bond shall be extended if the completion of the Contract/Purchase Order is delayed, whether 
in whole or in part. 
 

b) Performance Bond in the shape of bank guarantee shall not be acceptable from those banks: 
i. whose market price per share is quoted below the par value at the Pakistan Stock Exchange on the date 
of receipt by OGDCL.  
ii.  NOT Listed at Pakistan Stock Exchange. 

 

c) However, Performance Bond in shape of Pay Orders (PO) / Cash Deposit Receipts (CDR) / Demand Drafts 
(DD) issued by a Pakistani scheduled Bank (listed or not listed at Pakistan Stock Exchange) or a branch of 
a foreign bank operating in Pakistan shall be accepted. 

 

d) The Bank Guarantee must be in accordance with the standard format as per Annexure-E. The cost incurred 
for establishing the Performance Bond in the shape of Bank Guarantee or any extension/amendment thereof 
shall be on contractor’s account. 

 

e) Failure of the successful Bidder to furnish the required Performance Bond shall constitute sufficient grounds 
for annulment of the award and forfeiture of the Bid Bond. The Contract may be awarded to another Bidder 
or new bids may be called for. Performance bond shall be confiscated in the event of default or non-fulfilment 
by contractor of his obligations, liabilities, responsibilities or any other reason(s) warranting the confiscation 
of the Guarantee or in case if any forged or fake documents is found at any stage under the contract/ Purchase 
Order. 
 

f) The proceeds of the Bank Guarantee shall be payable to the Purchaser as compensation for any loss resulting 
from the Contractor’s failure to complete its performance obligations under the Contract/ Purchase Order. 
 

g) Hundred Percent (100%) amount of the Performance Bond in the shape of Bank Guarantee shall remain valid 
and in full force and effect for a period of 12 months from date of unloading of the last consignment at Karachi 
Sea/Airport or Islamabad Air Port to secure due performance of the Contract obligation, under the contract / 
Purchase Order. 

 

h) The Purchaser reserves the right to check the authenticity of the Performance Bond from the concerned 
bank. 

 

2) DELIVERY 
 

a) Delivery is the essence of the Contract and in order to meet the schedules of the operations of the 
projects, deliveries must be made as indicated in the material list, from the date the Letter of Credit is 
established. Partial shipment within the delivery period shall be permitted. 

 

b) Upon each shipment of the whole or part of the goods, copy of the following documents shall be submitted 
by the Contractor: - 

 

i) Original Clean Master Bill of Lading / Original Clean Master Airway Bill on Freight Pre-Paid Basis 
signed by the carrier or their authorized agent showing clean shipped on board / Master Airway Bill 
on Freight Pre-Paid Basis signed by the carrier or their authorized agent showing clean shipped on 
board (As the case may be) 

 

ii) Packing list. 
 

iii) Certificate and list of measurement and weight (gross/ net). 
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iv) Mill inspection / quality Certificate (in case of chemicals). 
 

v) Certificate of origin. 
 

vi) Original detailed invoice showing commodity, description, quantity, unit price and total price strictly 
in line with contract. 

 

c) The above documents should be received by Manager (SCM) Foreign at least 03 days before arrival of 
the goods at the Karachi Port / Airport and if not so received, the Contractor will be responsible for any 
expenses resulting from any delay in customs clearance caused thereby and extension of the period of 
insurance coverage by corresponding period of delay. 

 

3) SPARE PARTS 
 

The Contractor shall have proposed in his list of recommended spare parts where so required, necessary for 
the satisfactory operation and maintenance for the period specified in Schedule of Requirement Annexure-
A, of the equipment/ goods supplied under the Contract. The Purchaser shall have the right to purchase all 
of the recommended spare parts at the unit price quoted within six (6) months of the date of Contract. 

 

4) PAYMENT 
 

Payment to the Contractor in foreign currency shall be made by establishing in favour of the Contractor an 
irrevocable Letter of Credit (hereinafter called the L/C). Payment (s) under the L/C will be made for CFR / 
CPT (As the case may be) price of goods of each shipment upon submission of the shipping and other 
documents as in Clause-2. 

5) CHARGES FOR L/C ESTABLISHMENT / AMENDMENT 
 

The Bank Charges for establishment of L/C additional confirmation and any subsequent amendments in 
L/C will be borne as follows: - 

 

a) All charges of the credit opening Bank for Credit opening will be borne by the PURCHASER. 
 

b) All charges of the Corresponding Bank such as negotiation of documents, adding confirmation to credit 
etc. will be to the account of beneficiary/ Contractor. 

 

c) All Bank charges (local & foreign) for any amendment in L/C or extension in shipment period will be to 
the account of Contractor. 

 

6)  PURCHASER’S RIGHT TO AMEND, MODIFY OR TO CANCEL THE CONTRACT/ AGREEMENT 
 

The prospective Bidders must particularly note that Purchaser reserves the right to amend, modify or 
cancel the Purchase Order / Contract / agreement if warranted by the operational requirement/ limitations. 
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ANNEXURE – “B” 
FORM OF TENDER OR BIDDING FORM 

 

Dated:  Tender 

Enquiry No.    

To, Oil & Gas Development Company Limited 
OGDCL House, Jinnah Avenue, Blue Area, 
Islamabad, Pakistan. 

Gentlemen, 

1. Having Examined the Conditions of Contract and specifications, the receipt of which is hereby 
acknowledged we, the undersigned, offer to supply & 

deliver           in conformity 
with drawings, conditions of contract / Purchase Order and specifications for  the  sum of 
  or such other sums as may be ascertained in accordance with the said 
conditions. 

 

2. If our Bid is accepted we shall commence delivery within  days and 
Complete delivery of all the items specified in the Tender Document / Purchase Order / Contract within 

 

  days from the date of establishment of Letter of Credit. 

3. If our tender is accepted we shall obtain the Guarantee of a Scheduled Bank to be jointly and severally 
bound with us in a sum not exceeding ten percent (10%) of the Contract / Purchase Order price for due 
performance of the Contract as per format at Annexure “E”. 

4. We agree to abide by this Tender for the period of one hundred and twenty (120) days (or as mentioned 
in SOR) from the date fixed for receiving the same and it shall remain binding upon us and may be accepted at any 
time before the expiration of that period or any extension thereof agreed by us. 

 

5. Until a formal Agreement is prepared and executed, this Bid, together with your acceptance thereof, shall 
constitute a binding Contract between us. 

 

6. We understand that you are not bound to accept the lowest or any tender you may receive. 

7. We accept the Terms & Conditions (General and Special of Tender Document) and L/C enclosed as 
Appendix – I. 
Dated this  day of     

Signature   in the 

Capacity of  Duly 
authorized to sign Tenders for and on behalf of 

 

 

(Name of the firm in block capitals) 

Address    

Fax  Telephone    
 

Witness: - 

1.    

2.   Signature 
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ANNEXURE-C 
 

BID BOND 

 

Oil & Gas Development Company Limited, Guarantee No………………………….. 

OGDCL House, Jinnah Avenue, Date of issue…………………………… 

Blue Area, Islamabad. Date of expiry…………………………. 

Amount………………………………… 
 

Dear Sir, 

 
In consideration of M/S .................................. herein after called “THE 
BIDDER” having submitted the accompanying Bid with reference to OGDCL tender enquiry No. PROC and in 
consideration of value received form (the Bidder 
above), we hereby agree to undertake as follows: 

 

1. To make unconditional, immediate and forthwith payment of the sum of (………………………………………..) 
upon your FIRST and SIMPLE written demand without further recourse, question, query, deferment, contestation 
or reference to the bidder, account party or any other person in the event of the withdrawal of the aforesaid bid by 
the BIDDER before the end of the period specified in the Bid after the opening of the same for the validity thereof 
or if no such period be specified, within 150 days after the said opening or if the Bidder, having been notified of the 
acceptance of his bid by the Company during the period of bid validity: 

i. Fails, refuses or delays to accept / execute purchase order as per Tender / Contract’s terms & conditions. 

OR 

ii. Fails, refuses or delays to sign / execute the Contract as per Tender / Contract’s terms & conditions. 

OR 

iii. Fails, refuses or delays to furnish Performance Bond and / or Advance Bank Guarantees. 

OR 

iv. Submit forged / fake document(s) in support of their bid. 

2. To accept written intimation from you as conclusive, sufficient and final evidence of the existence of a default 
of non-compliance, breach or default as aforesaid on the part of the BIDDER and to make payment immediately 
and forthwith upon receipt of your FIRST and SIMPLE written intimation. 

3. No grant of time or other indulgence to, or composition or arrangement with the BIDDER in respect of the 
aforesaid Bid with or without notice to us shall affect this Guarantee and our liabilities and commitments hereunder. 

4. This is an independent and direct obligations guarantee and shall be binding on us and our successor in 
interest and shall be irrevocable. 

5. The Guarantor Bank warrants and represents that it is fully authorized, empowered and competent to issue 
this guarantee. 

 
 

Yours faithfully, (B A N K E R S) 
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ANNEXURE “D” 
(To be prepared on 

Original Letter Head) 
 

 

FAIR PRICE CERTIFICATE 

 

... 

 

 
We, M/s.    

hereby certify that prices quoted by us against OGDCL tender enquiry No. 

PROC-F  /PROP/  

are the lowest and most competitive as generally applicable to all other buyers and or sold through 'our agents as 

per prevailing International Market as on the date of quote and if it is established at any stage that these were higher 

we shall be held responsible and agree to pay immediately the differential amount to OGDCL. 

 
 
 

 
Signature & Seal of the 

Foreign Principal 
 

(Note: Please mention Name & Designation of Signing Authority) 
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PERFORMANCE BANK GUARANTEE 

 

ANNEXURE-E 

Oil & Gas Development Company Limited OGDCL House, Jinnah Avenue, Blue Area, Islamabad, 
(Pakistan) 

Dear Sir, 

Ref; our Bank Guarantee No.   in the sum of 
   Account   in consideration of you having 
entered into Purchase Order/Contract No. PROC-F with 

   called Contractor and in consideration for value received from 
CONTRACTOR. We hereby agree and undertake as followings: 
1 To make unconditional, immediate and forthwith payment to you as called upon of an amount (equivalent 
to 10% of total contract/purchase order value) mentioned in the said contract/Purchase Order, on your written FIRST 
and SIMPLE demand without further recourse, question, query, deferment, contestation or reference to 
CONTRACTOR or any other person in the event of default, non-performance or non-fulfillment by CONTRACTOR 
of his obligations, liabilities, responsibilities or in case if any forged or fake documents are found at any stage under 
the said contract of which you shall be the sole and absolute judge. 

2 To accept written intimation from you as conclusive and sufficient and final evidence of the existence of the 
default or breach as aforesaid on the part of CONTRACTOR and to make payment immediately and forthwith upon 
receipt of your FIRST and SIMPLE written demand. 

3 To keep this Guarantee in full force from the date hereof until __________from the date of issuance. 

4 DEMURRAGE DUE TO DELAY IN RECEIPT / NEGOTIATION OF ORIGINAL SHIPPING DOCUMENTS. 

If clean documents are not negotiated within Negotiation Period allowed in Letter of Credit or documents are 
withheld by Bank on account of any discrepancy: 

• If the Demurrage, if any incurred due to late negotiation of the Clean Documents and paid by OGDCL will be 
realized from the beneficiary of L/C, by encashing this Performance Bond to the extent of demurrage amount. In 
case demurrage amount exceeds the total value of this Performance Bond the balance amount will be payable by 
the beneficiary. 

5 That no grant of time or other indulgence to, amendment in the terms of the Contract by agreement between 
the parties, or imposition or Agreement with CONTRACTOR in respect of the performance of his obligations under 
the said Agreement, with or without notice to us, shall in any manner discharge or otherwise affect this Guarantee 
and our liabilities and commitments thereunder. 

6 This is an independent and direct obligation guarantee and shall be binding on us and our successor’s 
interest and shall be Irrevocable. 

7 This guarantee shall not be affected by any change in the constitution of the Guarantor Bank or the 
constitution of the Contractor. 

8 The Guarantor Bank warrants and represents that it is fully authorized, empowered and competent to issue 
this guarantee. 

(B A N K E RS) 
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TENDER ENQUIRY NO. PROC-F ANNEXURE – F 

PAGE 1 OF 1 

(To be submitted on Letter Head) 

DATA SUMMARY SHEET 

Following information regarding each group of items must be stated categorically: - 

 
 

COMPLETE NAME AND ADDRESS    
OF MANUFACTURE: 

 

 
 

 
 
 

COMPLETE NAME AND    
ADDRESS OF L/C BENEFICIARY 

 
 

 
 

NAME AND ADDRESS    
 

OF LOCAL AGENT IN PAKISTAN (IF ANY) 

 
COUNTRY OF ORIGIN:    

 

PORT OF SHIPMENT:    

 

VALIDITY OF BID:    

 

DELIVERY PERIOD:    

 

TOTAL BID VALUE FOB    
 

 

CFR (By Sea) 
 

CPT (By Air) 

 
BID BOND ATTACHED Yes 

 
AMOUNT OF BID BOND:    

 

BANK NAME OF LC BENEFICIARY,    

COMPLETE ADDRESS & 

ACCOUNT NO., IBAN & SWIFT:    

 

[Signature & Seal of the Foreign Principal / Bidder] 
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ANNEXURE -“G” 
DECLARATION 

 

(To be filled / signed / stamped by the prospective bidder 

i.e. principal and by the Local Agent on their Letter Head) 

 
The Prospective Bidder will have to certify that; 

 

 Their Firm / Company /Local Agent with current or any other title & style have not been 
involved in any manner or kind of litigation with OGDCL. 

 

 Wrong declaration to above fact will be liable to legal proceedings including but not limited 
to confiscation of Bid Bond / Performance Bond & Blacklisting of Firm (the Principal) and 
also Local Agent 

 
Sign/Name:    

 

Principal’s Name / Address:    
 
 

 
 

Designation:     

 

Date:      

 

Stamp:   
 
 

 

Sign/Name: 
 
 

 
Local Agent’s Name / Address:    

 
 
 

Designation: 
 
 

 
Date:      

 

Stamp:   
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ANNEXURE - “H” 
 

DECLARATIONS: 
 

CONTRACT / PURCHASE ORDER NO. PROC-F  
 

i. Contractor/Seller declares and affirms that the contractor/Seller itself and its sub-contractors, directors, 

officers, employees and agents have not paid, nor have undertaken to pay, any direct or indirect payment by way 

of any type of gratification, bribe, pay-off, kick-back, or unlawful commission, valuable thing or any offer, or any 

authorization or promise to pay money or any things of value, in any way or manner whether in rupees or in foreign 

currency and whether in Pakistan or abroad, no have given or offered to give any gifts and presents in Pakistan or 

abroad, to any official or employee of the purchaser or any other person while knowing that the payment or promise 

to pay will be passed on to an official or employee of the purchaser corruptly to an official or employee of the 

purchaser corruptly to influence purchaser, official act or decision or to secure an improper advantage in order to 

procure this contract or retain business. The Contractor further undertake not to engage in any of these or similar 

acts during the terms of this contract. 

 

ii. The Contractors, Sub-Contractor/Seller hereby further declares and affirms that no association of the 

Contractor, Sub-Contractors/Seller, Agent directors, officers exists with any party abroad and any agent in Pakistan, 

who may have a direct or indirect conflict of interest with the purchaser, and fully understands that the contract will 

become null and void and un enforceable in the event it is discovered that such; a relationship was in existence at 

the time of entering into contract. The Contractors, Sub-Contractors/Seller further under takes to immediately inform 

the purchaser if such a relationship is established after signing of the contract and it will be up to the purchaser to 

terminate the contract if so desired without any recourse or compensation or continue with it. 

 

iii. Any such disclosure contrary to the above declaration and affirmations shall be material breach resulting in 

termination of the contract forth with and the Contractor/Seller Agent shall be fully liable under the governing laws 

of Pakistan, and shall also be responsible to make good any loss or damage caused to the purchaser by such 

breach. 

 
 
 
 
 

 

 
ON THE BEHALF OF SELLER 

SIGNATURE & OFFICIAL SEAL 
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Annexure - I 
 

(On official letter head of the bidder) 

To be signed by the Chief Executive of the 

Bidding company or a Representative duly 

Authorized by board Resolution. 

 
 

INTEGRITY AND ETHIC UNDERTAKING 
 

 
We hereby commit and undertake to observe the following principles during our participation in the 
tender process and during the contract execution: - 

 

a) That we will not directly or through any other person or firm, offer promise or give to any of the 
employees of OGDCL involved in the tender process or execution of the contract any gain, 
pecuniary benefit or facilitation payment in order to obtain in exchange any advantage of any 
kind whatsoever during the tender process or during the execution of contract. 

 
b) That we have not and will not enter with other bidders into any undisclosed agreement or 

understanding either formal or informal to restrict competitiveness or to cartelise in the bidding 
process. 

 
c) That we will ensure that the remuneration of agents (if engaged) is appropriate and for 

legitimate services only. 
 

d) That we will not use subcontracts, purchase orders or consulting agreements as means of 
channeling payments to employees of OGDCL. 

 
e) That we will not commit any offence under the Pakistan Penal Code, Prevention of Corruption 

Act or National Accountability Ordinance to achieve any advantage, gain or benefit during the 
tender process or the Execution of contract. 

 
 

We further understand and acknowledge that any violation or transgression of the above mentioned 
principles will attract disqualification from the tender process and may also result in permanent 
exclusion from future contract award processes. 

 

We also accept and undertake to respect and uphold OGDCL’s absolute right to resort to and impose 
such disqualification, debarment or exclusion. 

 
 

For and on behalf of    
 

Tender No.    
 
 

Contract No.    
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 “Annexure J” 
 

THIS IS APPLICABLE FOR GOODS AND SERVICES WORTH RS 10 MILLION OR MORE 
Integrity Pact 

DECLRATION OF FEES, COMMISSION AND BROKERAGE ETC.PAYABLE BY THE SUPPLIERS OF 
GOODS, SERVICES & WORKER IN CONTRACTS WORTH RS.10.00 MILLION OR MORE 

 

Contract / Purchase Order Number:  Dated:  
Contract value / Purchase Order:    
Contract Title / Purchase Order:    

 

Name of supplier hereby declared that has not obtained or induced the procurement of any 
contract, right, interest, privilege or other obligation or benefit from Government of Pakistan or any 
administrative subdivision or agency thereof or any other entity owned or controlled by it (GoP) through any 
corrupt business practice. 

 
Without limiting the generality of the foregoing, Name of supplier represents  and warrants 

that I has fully declared the brokerage, commission, fees etc. paid or payable to anyone and not given or 
agreed to give and shall not give or agree to give to anyone or outside Pakistan either directly or indirectly 
through any natural or juridical person, including its affiliate, agent associate broker, consultant, director, 
promoter, shareholder, sponsor or subsidiary, any commission, gratification, bribe, finder’s fee or kick back, 
whether described consultation fee or otherwise , with the object of obtaining or inducing the procurement 
of a contract, right, interest, privilege or other obligation or benefit in whatsoever form GoP, except that 
which has been expressly declared pursuant hereto. 

 

Name of supplier certifies that it has made and will make full disclosure of all agreements 
and arrangement with all persons in respect of or related to the transaction with GoP and has not taken any 
action or will not take any action to circumvent the above declaration, representation or warranty. 

 

Name of supplier accepts full responsibility and strict liability for making any false 
declaration, not making full disclosure, misrepresenting facts or taking any action likely to defeat the 
purpose of this declaration, representation and warranty. It agrees that any contract, right, interest, privilege 
or other obligation or benefit obtained or procured as aforesaid shall, shall without prejudice to any other 
right and remedies available to GoP under any law, contract or other instrument, be voidable at the option 
of GoP. 

 
Notwithstanding ant right and remedies exercised GoP in this regard, Name of 

supplier  agrees to indemnify GoP for any loss or damage incurred by it on account of its corrupt  business 
practices and further pay compensation to GoP in an amount equivalent to ten time the sum of any 
commission , gratification, bribe, finder’s fee or kickback given by Name of supplier as aforesaid for the 
purpose of obtaining or inducing the procurement of any contract, right, interest, privilege or other obligation 
or benefit in whatsoever form from GoP. 

 
 
 

[Buyer] [Seller/supplier] 
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OTHER TERMS AND CONDITIONS OF THE PO/LC TO BE STRICTLY COMPLIED BY THE BENEFICIARY 

(CFR Karachi Basis) 
1. CONSIGNEE: 

 

The goods must be consigned to the L/C establishing bank and notify party Oil & Gas Development 
Company Ltd. (OGDCL), Plot No. 21, OGDCL Warehouse, West Wharf Road, Karachi. Telephone 
No. 021-32311108, 32313119, Fax No. 021-32311040, E-mail: 
abdulwaheed_kunbhar@ogdcl.com 

 

2. PACKING: 
 

The Packing of the merchandise must conform to the International Standards and the packing list 
along-with Commercial Invoice must be placed inside the container without fail. 

 

3. MARKING: 
 

a) All Packages/boxes must bear the Purchase Order No. as Shipping Marks, Country of Origin and 
Weight in Kilograms (Gross/Net). The marks must tally with shipping documents like Bill of Lading 
(B/L) and manifest there should not be any difference. 

 
b) In addition to the above mentioned shipping marks, the following procedure of color code marking 

is to be adopted / made on each side of the package/box/container while dispatching the material: 
- 

 
“There will be an isosceles triangle with or less than six inches side, triangle side marked in black 
lines, letters “OGDCL” inscribed inside, the letters to be not less than 1½” tall and will be in black. 
On big packages/boxes/containers, the sides or triangle and letters will be increased appropriately. 
Underneath the triangle there will be two color code bars in “GREEN” color size six inches in length 
and 1½” in width. If the above color codes marking is not appropriate/suitable, the sizes and color 
may be changed”. 

 
c) Each item of the consignment should also be marked with item # of the Purchase Order. 

 
4. SHIPPING DOCUMENTS. 

 

a. Shipping documents shall consist of the following: 
 

b. Original Clean Master Bill of Lading on Freight Pre-Paid Basis signed by the carrier or their 
authorized agent showing clean shipped on board. Freight forwarders, Third party, Short 
form, blank back and House Bill of Lading is not acceptable. 

 
c. Detail invoice showing commodity description, quantity, unit/total price, total No. of 

packages, etc. containing original signatures. 

 
d. Packing List, (Showing total number of packages, gross/net weight & measurement and 

Box No. in case of more than one boxes such as Box No.  1/10, 2/10 ...................... 10/10 
and so on and detail of equipment in each box. 

 
e. Certificate of origin. 

 
f. Mill inspection/quality certificate/test report showing analysis (in case of chemicals only) 

 
g. Certificate of compliance of the credit terms as per clause No. 2 in respect of Packing. 

 
h. Insurance declaration. A copy of Fax OR E-mail sent to Insurance Company in compliance 

to the Clause No. 9 hereunder. 

 
i. Copy of E-mail sent in compliance to the Clause No. 6.1 hereunder. 

 
j. A copy of pre-shipment third party inspection report issued by third party inspector duly 

accepted / verified by OGDCL prior to shipment (where applicable). 
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5. INSTRUCTIONS FOR COMPLETING SHIPPING DOCUMENTS: 

 

The shipping invoice should be marked on top in capital words as mentioned below: 

 
a. Complete, first and last consignment (if all the contractual material is shipped in one lot) 

 
b. First partial shipment/second partial shipment (and so on). Final and last shipment as the case 

may if shipments are effected in parts. 

 
c. All Invoices should be signed, and must indicate value of each items total value and also show 

‘SHIPPING MARKS’ as provided in the contract. 

 
d. All containers of cargo must carry copy of invoice. A compliance certificate in this regard shall 

be provided along with the shipping documents. In case of noncompliance the beneficiary shall 
pay the penalty imposed by the Custom Authority. 

 
6. SHIPMENT INTIMATION: 

 

The beneficiary within 24-48 hours of making shipment must send fax or e-mail to: 

 
a) Dy. Chief Material Officer, Plot No. 21, West Wharf, Karachi, Fax No. 0092-21-2311040, 

E-mail: abdulwaheed_kunbhar@ogdcl.com 

 
b) Manager (SCM) Foreign, OGDCL- House Plot No. 3 (New No. 3013) F-6/G6, Blue Area, 

Jinnah Avenue, Islamabad. Fax No. 0092-51-9244210 & 0092-051-9209803-7, E-mail: 
ejaz_rizvi@ogdcl.com 

 
c) Manager Accounts (Imports) – OGDCL-House Plot No. 3 (New No. 3013) F-6/G6, Blue 

Area, Jinnah Avenue, Islamabad. FaxNo.0092-51-9209803-7, E-mail: 
imtiaz_sherazi@ogdcl.com. 

 
d) National Insurance Company Limited, Karachi on FAX No. 0092-21-99202734 OR E-mail: 

‘’sanaullah.shaikh@nicl.com.pk” OR ‘’gulam.akbar@nicl.com.pk’’, OR ‘’info@nicl.com.pk’’ 
intimating them the following: 

 
i. L/C numbers and Purchase Order / Contract No. 
ii. Name of the Ship & Shipping Line. 
iii. Bill of Lading No. & Date. 
iv. Total CFR value of the consignment shipped. 
v. Port of shipment. 
vi. No. of boxes/packages/pieces. 
vii. Net and gross weight. 
viii. Expected time of arrival (ETA) of ship. 

 

7. SHIPMENT INSTRUCTIONS 
 

a) The contractor/supplier/vendor is requested to ensure that Commercial Invoice / Packing List 
shall be pasted on the inner side of the door of container for FCL Shipments and on Boxes / Crates 
/ Cartons etc. for LCL Shipments. Non-Compliance to this instruction may result  in penalty 
imposed by Custom Authorities which shall be recovered from the Contractor/Supplier/Vendor. 

 

b) Please ensure that in case of CFR purchase order / contracts the local charges at Karachi 
Seaport/Airport must be included in the freight cost. 

 

c) The freight forwarders/shipping agents at country of origin must include the corresponding 
local charges such as delivery order/port handling & container rentals for free time etc. company 
shall pay only the wharfage/demurrage charges. They should also ensure that there should be 
only one local agent of the shipping company who should handle such matters. In case OGDCL 
had to pay such charges, it shall be recovered from the contractor. 

 
8. NSTRUCTION REGARDING TRANSMISSION/NEGOTIATION OF SHIPPING DOCUMENTS 

 

a) ORIGINAL NEGOTIABLE DOCUMENTS: 
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i. The beneficiary immediately upon making shipment(s) should negotiate the original clean 
shipping documents free from any discrepancy with negotiating bank as indicated in the 
L/C. 

 
ii. If clean documents free from any discrepancy are not negotiated within negotiation period 

mentioned in the L/C, or if the documents are withheld by the Bank on account of any 
discrepancy whatsoever the demurrage or financial impact if any incurred due to late 
negotiation of clean documents will be on beneficiary’s account. 

 

iii. Original/negotiable documents must contain at least four sets of the shipping documents 
mentioned under Clause No. 5 above. 

 

iv. The original shipping documents should be dispatched through courier service by the 
negotiating bank at the beneficiary’s cost within 24-48 hours after receipt from the 
beneficiary. 

 
v. The discrepant documents with minor discrepancies will be accepted subject to the 

consent of Procurement Department to facilitate prompt clearance of the consignment on 
the condition that demurrage, if any due to the discrepancies reported by L/C opening 
bank will be on beneficiary account. 

 

b) NON-NEGOTIABLE DOCUMENTS: 
 

i) Complete sets of non-negotiable shipping documents along with one set of Parts Catalogue, 
Brochures, Technical Literature must be dispatched OR E-mailed to the Manager (SCM) 
Foreign at the following address immediately upon shipment is effected: - 

 
MANAGER (SCM) FOREIGN 
OIL & GAS DEVELOPMENT COMPANY LIMITED 
OGDC HOUSE, PLOT NO. 3 (NEW NO. 3013), 
F-6/G-6, BLUE AREA, JINNAH AVENUE, 
ISLAMABAD, PAKISTAN. 
PHONE NO. 0092-51-92002 3652 
E-mail: ejaz_rizvi@ogdcl.com 

 

ii) Complete sets of non-negotiable shipping documents must be dispatched OR E-mailed to Dy. 
Chief Material Officer at the following address immediately upon shipment is effected: - 

 
DYPUTY CHIEF MATERIAL OFFICER, 
OIL & GAS DEVELOPMENT COMPANY LIMITED, 
PLOT NO. 21, WEST WHARF ROAD, KARACHI, PAKISTAN. 
PHONE NO. 0092-21-2311108, 2313119-23 
FAX NO. 0092-21-2311040, 

E-mail: abdulwaheed_kunbhar@ogdcl.com 
 

iii) The shipping documents should be couriered through any reliable courier company at 
shipper’s cost so that the same must be received at least 10 days before arrival of the vessel. 

 
9. INSURANCE: 

 

Insurance from port of shipment/delivery will be covered by openers and declaration shall be made 
by the beneficiary immediately after shipment giving full details of shipment e.g. value of shipment 
description of material, name of vessel, bill of lading number with date, port of shipment, contract 
and letter of credit numbers to the following: 

 
a) M/S National Insurance Company Limited (NICL), 

NICL Building, South Zone, Abbasi Shaheed Road, 
Off Shahra-e-Faisal Road, Karachi (Pakistan). 
Fax No. 0092-21-99202734 or 

E-mail: ‘’sanaullah.shaikh@nicl.com.pk” OR gulam.akbar@nicl.com.pk,OR 
info@nicl.com.pk 
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b) Manager (Accounts) 

OGDCL-House, Fax No. 0092-51-9209803-07 
E-mail: imtiaz_sherazi@ogdcl.com 

 

10. DEMURRAGE DUE TO DELAY IN RECEIPT OF ORIGINAL / NEGOTIABLE DOCUMENT 
TRANSSHIPMENT AND SHIPPING LINES AGENTS: 

 

a) If clean documents are not negotiated within negotiation period of the L/C or documents 
are withheld by bank on account of any discrepancy, the demurrage charges, if any 
incurred due to late negotiation of the clean documents and paid by the OGDCL. will be 
realized from the beneficiary directly by raising debit advice, or by deducting the amount 
paid from the L/C value or by encashing Performance Bond (where applicable) to the 
extent of demurrage amount. In case the demurrage amount exceeds the value of 
Performance Bond the balance amount will be payable by the beneficiary. 

 
b) Transshipment is totally prohibited under this L/C. The beneficiary must ensure that no 

transshipment takes place against this L/C, and demurrage paid by OGDCL due to 
transshipment will be on beneficiary’s account. 

 
c) Any demurrage paid by OGDCL due to inconsistency in Bill of Lading and manifest will be 

recovered from beneficiary. 

 
11. LIQUIDATED DAMAGES. 

a. If the contractor fails to deliver any or all of the goods within the time period(s) specified in 
the Contract, the Purchaser shall, without prejudice to other remedies under the contract, 
deduct from the contract price / Bank Guarantee as liquidated damages, a sum not more 
than 0.5% of the contract price per week or part thereof for first four weeks, 1.00% per 
week for next four weeks and 1.5% per week exceeding four weeks up to maximum extent 
of 10 % of the contract value. 

 
b. In case the Purchaser is satisfied that the delayed / defective shipment was due to some 

mistake or circumstances beyond the control of the contractor and the contractor has not 
intentionally or negligently contributed in the delay, the Purchaser may impose Liquidated 
Damages for not more than a sum equivalent to 0.5% of the delayed or defective shipment 
per week or part thereof for first two weeks, 1.00 % per week for next three weeks and 
1.5% per week exceeding five weeks but not exceeding 10% of the contract value of the 
delayed/ defective shipment provided that the contractor takes immediate remedial 
measures for the-replacement of defective shipment and takes prompt steps to mitigate 
the delay. The Purchaser may however, impose Liquidated Damages as per (a) above if 
the delayed or defective shipment has affected the project completion schedule or has 
resulted in production losses. 

 
c. Even after imposition of LDs, if the supplier fails to materialize the delivery (material and 

or services); the Purchaser reserves the right to cancel Purchase order/contract/LC and 
to forfeit the Guarantee (if applicable) after intimating the supplier for such cancellation / 
forfeiture. 

 
12. AMENDMENT / EXTENSION OF L/C: 

 

The beneficiary will positively confirm shipment of all ordered goods within L/C validity or make 
request for extension of shipment and negotiation dates at least 15 to 30 days prior to the expiry 
of L/C. If shipment is not effected within L/C validity or request for extension is not received 15 to 
30 days prior to expiry of L/C validity, no request for grant of extension in shipment and negotiation 
will be entertained under any circumstances. In case of extension in shipment/negotiation period, 
the beneficiary will be required to extend the validity of his performance bond (where applicable) 
accordingly. All charges on this account will be on beneficiary’s account. 

 
 

13. CHARGES FOR L/C ESTABLISHMENT: 
 

a) All charges of credit opening bank for credit will be borne by the OGDCL. 

 
b) All charges of corresponding bank such as negotiation of documents, adding confirmation 

to credit etc. will be to the account of beneficiary. 
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c) All charges for amendments / extension in L/C will be to the account of beneficiary. 

 
14. PAYMENT TERMS: 

 

a) FOR ORDER VALUE MORE THAN US$ 200,000: 
 

The eighty percent (80%) payment will be made against each shipment upon submission of original 
shipping documents to the LC opening bank, whereas balance twenty percent (20%) payment will 
be released after receipt, inspection and acceptance of material at OGDCL Stores. Furthermore, 
payment of balance twenty percent (20%) will be released upon issuance of Acceptance / Delivery 
Certificate from OGDCL to L/C beneficiary confirming receipt & acceptance of material along with 
submission of commercial invoice of remaining value. 

 

b) FOR ORDER VALUE LESS THAN OR EQUAL TO US$ 200,000: 
 

The seventy percent (70%) payment will be made against each shipment upon submission of 
original shipping documents to the LC opening bank, whereas balance thirty percent (30%) 
payment will be released after receipt, inspection and acceptance of material at OGDCL Stores. 
Furthermore, payment of balance thirty percent (30%) will be released upon issuance of 
Acceptance / Delivery Certificate from OGDCL to L/C beneficiary confirming receipt & acceptance 
of material along with submission of commercial invoice of remaining value. 

 
c) Payment to Chinese companies shall be made in Renminbi. If prices are quoted in any other 

currency the order shall be placed in equivalent to Renminbi. Bid prices will be converted to the 
Renminbi at the selling exchange rate officially prescribed by State Bank of Pakistan for similar 
transaction on the date of opening of proprietary bid. 

 
 
 
 
 
 

Purchase Order # PROC-F    

Accepted by: 

Signature ……………………………… 
 

Name of the signatory in Block Letters…………………….. 
 

Company Title of the Signatory……………………………… 
 

Company Seal……………………….. 

 

Purchase Order Issuance 
Authority: 

Oil & Gas Development Company 
Ltd. 
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OTHER TERMS AND CONDITIONS OF THE PO/LC TO BE STRICTLY COMPLIED BY THE 

BENEFICIARY 

(FOR CPT BY AIR KARACHI / ISLAMABAD BASIS) 
1. CONSIGNEE: 

 

a) FOR CONSIGNMENT(S) ON CPT BY AIR KARACHI BASIS: 
 

The goods must be consigned to the L/C establishing bank and notify party Oil & Gas Development 
Company Ltd. (OGDCL), Plot No. 21, OGDCL Warehouse, West Wharf Road, Karachi. Telephone 
No. 021-32311108, 32313119, Fax No. 021-32311040, E-mail: 
abdulwaheed_kunbhar@ogdcl.com 

 

b) FOR CONSIGNMENT(S) ON CPT BY AIR ISLAMABAD BASIS: 
 

The goods must be consigned to the L/C establishing bank and notify party Oil & Gas Development 
Company Ltd. (OGDCL), I-9 Base Store, Islamabad. Telephone No. 0092-51- 9258691 and FAX 
No. 0092-51-9258128, Email: kashif_lodhi@ogdcl.com 

 

2. PACKING: 
 

The Packing of the merchandise must conform to the International Standards and the packing list 
along-with Commercial Invoice must be placed inside the container without fail. 

 

3. SHIPMENT THROUGH PAKISTAN INTERNATIONAL AIRLINES (PIA) : 

The cargo / consignment must be air freighted on CPT by Air / Freight Pre-Paid basis, preferably 
through Pakistan International Airlines on the Carriers owned or chartered by them on routes where 
PIA operates. The loading Airport where PIA cargo service is not available, shipment from the other 
Airlines is allowed. 

 

4. MARKING: 
 

a) All Packages/boxes must bear the Purchase Order No. as Shipping Marks, Country of Origin and 
Weight in Kilograms (Gross/Net). The marks must tally with shipping documents like Airway Bill 
(AWB) and manifest there should not be any difference. 

 
b) In addition to the above mentioned shipping marks, the following procedure of color code marking 

is to be adopted / made on each side of the package/box/container while dispatching the material: 
- 

 
“There will be an isosceles triangle with or less than six inches side, triangle side marked in 
black lines, letters “OGDCL” inscribed inside, the letters to be not less than 1½” tall and will 
be in black. On big packages/boxes/containers, the sides or triangle and letters will be 
increased appropriately. Underneath the triangle there will be two color code bars in 
“GREEN” color size six inches in length and 1½” in width. If the above color codes/marking 
is not appropriate/suitable, the sizes and color may be changed”. 

 
c) Each item of the consignment should also be marked with item # of the Purchase Order. 

 

5. SHIPPING DOCUMENTS. 
 

Shipping documents shall consist of the following: 
 

a) Original Clean Master Airway Bill on Freight Pre-Paid Basis signed by the carrier or their authorized 
agent showing clean shipped on board. Freight forwarders, Third party, Short form, blank back and 
House Airway Bill is not acceptable. 

 
b) Detailed invoice showing commodity description, quantity, unit/total price, total No. of packages 

containing original signatures. 
 

c) Packing List, (Showing total number of packages, gross/net weight & measurement and Box No. 
in case of more than one box such as Box No. 1/10, 2/10 ………………10/10 and so on and detailed 
of equipment in each box. 

 

d) Certificate of origin. 
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e) Mill inspection/quality certificate/test report showing analysis (in case of chemicals only) 

 

f) Certificate of compliance to the credit terms as per clause No. 2 in respect of Packing. 
 

g) Insurance declaration. A copy of E-mail sent to the Insurance Company in compliance to the 
Clause No. 10 hereunder. 

 

h) A Copy of E-mail sent in compliance to the Clause No. 7.1 mentioned hereunder. 
 

i) A copy of pre-shipment third party inspection report issued by third party inspector duly accepted 
/ verified by OGDCL prior to shipment (where applicable). 

 

6. INSTRUCTIONS FOR COMPLETING SHIPPING DOCUMENTS: 
 

The shipping invoice should be marked on top in capital words as mentioned below: 

 
b) Complete, first and last consignment (if all the contractual material is shipped in one lot) 

 
c) First partial shipment/second partial shipment (and so on). Final and last shipment as the case 

may if shipments are effected in parts. 

 
d) All Invoices should be signed, and must indicate value of each items total value and also show 

‘SHIPPING MARKS’ as provided in the contract. 

 
e) All containers of cargo must carry copy of invoice. A compliance certificate in this regard shall be 

provided along with the shipping documents. In case of noncompliance the beneficiary shall pay 
the penalty imposed by the Custom Authority. 

 
7. SHIPMENT INTIMATION: 

 

The beneficiary within 24-48 hours of making shipment must send fax or e-mail to: 

 

a) Dy. Chief Material Officer, Plot No. 21, West Wharf, Karachi, Fax No. 0092-21-2311040, 
E-mail: abdulwaheed_kunbhar@ogdcl.com 

 

b)  (For shipments on CPT by Air Islamabad Basis, Email to be sent at 
‘’kashif_lodhi@ogdcl.com’’) 

 

c) Manager (SCM) Foreign, OGDCL- House Plot No. 3 (New No. 3013) F-6/G6, Blue Area, Jinnah 
Avenue, Islamabad. Fax No. 0092-51-9244210 & 0092-051-9209803-7, E-mail: 

ejaz_rizvi@ogdcl.com 
 

d) Manager Accounts (Imports) – OGDCL-House Plot No. 3 (New No. 3013) F-6/G6, Blue Area, 

Jinnah Avenue, Islamabad. Fax No. 0092-51-9209803-7, E-mail: imtiaz_sherazi@ogdcl.com. 
 

e) National Insurance Company Limited, Karachi on FAX No. 0092-21-99202734 OR E-mail: 

‘’sanaullah.shaikh@nicl.com.pk” OR ‘’gulam.akbar@nicl.com.pk’’,OR ‘’info@nicl.com.pk’’ 
intimating them the following: 

 
i. L/C numbers and Purchase Order No. 
ii. Name of the Shipping Air Line. 
iii. Airway Bill No. & Date. 
iv. Flight No. & Date. 
v. Total CPT by Air value of the consignment shipped. 
vi. Air Port of shipment. 
vii. No. of boxes/packages/pieces 
viii. Net and gross weight. 

 

8. SHIPMENT INSTRUCTIONS 
 

a) The contractor/Supplier/Vendor is requested to ensure that Commercial Invoice / Packing List 
shall be pasted on the inner side of the door of container for FCL Shipments and on Boxes / Crates 
/ Cartons etc. for LCL Shipments. Non-Compliance to this instruction may result in heavy 
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penalty imposed by Custom Authorities which shall be recovered from the 
Contractor/Supplier/Vendor. 

 

b) Please ensure that in case of CPT by Air contracts the local charges at Karachi / Islamabad 
Airport(s) must be included in the freight cost. 

 

c) The freight forwarders/shipping agents at country of origin must include the corresponding local 
charges such as delivery order/port handling & container rentals for free time etc. Company shall 
pay only the wharfage/demurrage charges. They should also ensure that there should be only one 
local agent of the shipping company who should handle such matters. In case OGDCL had to pay 
such charges, it shall be recovered from the contractor. 

 

9. INSTRUCTION REGARDING TRANSMISSION/NEGOTIATION OF SHIPPING DOCUMENTS. 
 

a) ORIGINAL NEGOTIABLE DOCUMENTS: 
 

i. The beneficiary immediately upon making shipment(s) should negotiate the original clean 
shipping documents free from any discrepancy with negotiating bank is indicated in the L/C. 

 

ii. If clean documents free from any discrepancy are not negotiated within negotiation period 
mentioned in the L/C, or if the documents are withheld by the Bank on account of any 
discrepancy whatsoever the demurrage or financial impact if any incurred due to late 
negotiation of clean documents will be on beneficiary’s account. 

 
iii. Original/negotiable documents must contain at least four sets of the shipping documents 

mentioned under Clause No. 5 above. 
 

iv. The original shipping documents should be dispatched through courier service by the 
negotiating bank at the beneficiary’s cost within 24-48 hours after receipt from the  beneficiary. 

 

v. The discrepant documents with minor discrepancies will be accepted subject to the consent of 
Procurement Department to facilitate prompt clearance of the consignment on the condition 
that demurrage, if any due to the discrepancies reported by L/C opening bank will be on 
beneficiary account. 

 

9.2 NON-NEGOTIABLE DOCUMENTS: 
 

i) Complete set of non-negotiable shipping documents along with one set of Parts Catalogue, 
Brochures, Technical Literature must be dispatched OR E-mailed to Manager (SCM) Foreign 
at the following address immediately upon shipment is effected: - 

 
MANAGER (SCM) FOREIGN 
OIL & GAS DEVELOPMENT COMPANY LIMITED 
OGDC HOUSE, PLOT NO. 3 (NEW NO. 3013), 
F-6/G-6, BLUE AREA, JINNAH AVENUE, 
ISLAMABAD, PAKISTAN. 
PHONE NO. 0092-51-92002 3652, 920023593, 

Email: ejaz_rizvi@ogdcl.com 
 

ii) Complete set of non-negotiable shipping documents must be dispatched OR E-mailed to Dy. 
Chief Materials Officer at the following address immediately upon shipment is effected: - 

 
DY. CHIEF MATERIAL OFFICER, 
OIL & GAS DEVELOPMENT COMPANY LIMITED, 
PLOT NO. 21, WEST WHARF ROAD, 
KARACHI, PAKISTAN. 
PHONE NO. 0092-21-2311108, 2313119-23, Fax No. 0092-21-2311040, 
Email: abdulwaheed_kunbhar@ogdcl.com 

 

iii) (For  shipments  on  CPT  by  Air  Islamabad  Basis,  N.N  Documents  to  be  E-mailed at 
‘’kashif_lodhi@ogdcl.com’’ 

 
iv) The shipping documents should be couriered through any reliable courier company at 
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shippers cost so that the same must be received at least 24 Hours before arrival of the 
shipment. 

 
10. INSURANCE: 

 

Insurance from port of shipment/delivery will be covered by openers and declaration shall be made 
by the beneficiary immediately after shipment giving full details of shipment e.g. value of shipment 
description of material, Flight No., Airway Bill No. with date, Airport of shipment, contract and Letter 
of Credit Numbers to the following: 

 
a) M/S National Insurance Company Limited (NICL), 

NICL Building, South Zone, Abbasi Shaheed Road, 
Off Shahra-e-Faisal Road, Karachi (Pakistan). 
Fax No. 0092-21-99202734 or 

E-mail: ‘’sanaullah.shaikh@nicl.com.pk” OR gulam.akbar@nicl.com.pk,OR 
info@nicl.com.pk 

 
b) Manager (Accounts) 

OGDCL-House, Fax No. 0092-51-9209803-07 
E-mail: imtiaz_sherazi@ogdcl.com 

 

11. DEMURRAGE DUE TO DELAY IN RECEIPT OF ORIGINAL/NEGOTIABLE 
DOCUMENT/TRANSSHIPMENT AND SHIPPING LINES AGENTS: 

 

a) If clean documents are not negotiated within negotiation period of the L/C or documents are 
withheld by bank on account of any discrepancy, the demurrage charges, if any incurred due to 
late negotiation of the clean documents and paid by the OGDCL will be realized from the beneficiary 
directly by raining debit advice, or by deducting the amount paid from the L/C value or by encashing 
Performance Bond (if provided) to the extent of demurrage amount. In case the demurrage amount 
exceeds the value of Performance Bond the balance amount will be payable by the beneficiary. 

 

b) Transshipment is totally prohibited under this L/C. The beneficiary must ensure that no 
transshipment takes place against this L/C, and demurrage paid by OGDCL due to transshipment 
will be on beneficiary’s account. 

 

c) Any demurrage charges paid by OGDCL due to inconsistency in AWB and manifest will be covered 
from the beneficiary. 

 
12. LIQUIDATED DAMAGES. 

 

a) If the contractor fails to deliver any or all of the goods within the time period(s) specified in the 
Contract, the Purchaser shall, without prejudice to other remedies under the contract, deduct from 
the contract price / Bank Guarantee as liquidated damages, a sum not more than 0.5% of the 
contract price per week or part thereof for first four weeks, 1.00% per week for next four weeks and 
1.5% per week exceeding four weeks up to maximum extent of 10% of the contract value. 

 
b) In case the Purchaser is satisfied that the delayed / defective shipment was due to some mistake 

or circumstances beyond the control of the contractor and the contractor has not intentionally or 
negligently contributed in the delay, the Purchaser may impose Liquidated Damages for not more 
than a sum equivalent to 0.5% of the delayed or defective shipment per week or part thereof for 
first two weeks, 1.00 % per week for next three weeks and 1.5% per week exceeding five weeks 
but not exceeding 10% of the contract value of the delayed/ defective shipment provided that the 
contractor takes immediate remedial measures for the-replacement of defective shipment and 
takes prompt steps to mitigate the delay. The Purchaser may however, impose Liquidated 
Damages as per (a) above if the delayed or defective shipment has affected the project completion 
schedule or has resulted in production losses. 

 
c) Even after imposition of LDs, if the supplier fails to materialize the delivery (material and or 

services); the Purchaser reserves the right to cancel Purchase order/contract/LC and to forfeit the 
Guarantee (if applicable) after intimating the supplier for such cancellation / forfeiture. 
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13. AMENDMENT / EXTENSION OF L/C: 

 

The beneficiary will positively confirm shipment of all ordered goods within L/C validity or make 
request for extension of shipment and negotiation dates at least 15 to 30 days prior to the expiry of 
L/C. If shipment is not effected within L/C validity or request for extension is not received 15 to 
30 days prior to expiry of L/C validity, no request for grant of extension in shipment and negotiation 
period will be entertained under any circumstances. In case of extension in shipment/negotiation 
period, the beneficiary will be required to extend the validity of his performance bond (if provided) 
accordingly. All charges on this account will be on beneficiary’s account. 

 

14. CHARGES FOR L/C ESTABLISHMENT: 
 

a) All charges of credit opening bank for credit will be borne by the OGDCL. 
 

b) All charges of corresponding bank such as negotiation of documents, adding confirmation to credit 
etc. will be to the account of beneficiary. 

 

c) All charges for amendments / extension in L/C will be to the account of beneficiary. 
 

15. PAYMENT TERMS: 
 

a) FOR ORDER VALUE MORE THAN US$ 200,000: 
 

The eighty percent (80%) payment will be made against each shipment upon submission of original 
shipping documents to the LC opening bank, whereas balance twenty percent (20%) payment will 
be released after receipt, inspection and acceptance of material at OGDCL Stores. Furthermore, 
payment of balance twenty percent (20%) will be released upon issuance of Acceptance / Delivery 
Certificate from OGDCL to L/C beneficiary confirming receipt & acceptance of material along with 
submission of commercial invoice of remaining value. 

 
b) FOR ORDER VALUE LESS THAN OR EQUAL TO US$ 200,000: 

 

The seventy percent (70%) payment will be made against each shipment upon submission of 
original shipping documents to the LC opening bank, whereas balance thirty percent (30%) 
payment will be released after receipt, inspection and acceptance of material at OGDCL Stores. 
Furthermore, payment of balance thirty percent (30%) will be released upon issuance of 
Acceptance / Delivery Certificate from OGDCL to L/C beneficiary confirming receipt & acceptance 
of material along with submission of commercial invoice of remaining value. 

 
c) Payment to Chinese companies shall be made in Renminbi. If prices are quoted in any other 

currency the order shall be placed in equivalent to Renminbi. Bid prices will be converted to the 
Renminbi at the selling exchange rate officially prescribed by State Bank of Pakistan for similar 
transaction on the date of opening of proprietary bid. 

 
 
 
 

Purchase Order # PROC-F    

Accepted by: 

Signature ……………………………… 
 

Name of the signatory in Block Letters…………………….. 
 

Company Title of the Signatory……………………………… 
 

Company Seal……………………….. 

 
Purchase Order Issuance 

Authority: 
Oil & Gas Development Company 

Ltd. 


