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TENDER ENQUIRY # PROC-SERVICES/CB/LOG-4514/2019 

HIRING OF LIGHT VEHIVLES FOR LOGrSTTC FIELD KOTSARANG 
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TERMS OF REFRENCE (TOR) 
I . OGDCL intends to hire services of contractors for hiring of different light vehicles for Logistic 

Field Kot Sarang Talagang Distt . Chakwal as mentioned in the schedule of requi rement of the 
tender. 

2. Bidder will quote the prices as per Annex-A on its Com pany/Firm letter pad in original. 

3. Contract will be awarded to the lowest evaluated bidder on the item wise basis for the said location. 

4. Neither the Contractor/Owner of the hired vehicle both should employee ofOGDCL nor the re latives 
of the employees ofOGDCL. 

5. The (TOIl.) Terms of Reference for hi ring of vehi cles ror Logistic Pield Kotsarang are as under: -

5. 1 Model (Year of Manufacturing) of all vehicles shall be Model 20 17 or above at the time of 
Agreement/H iring. 

5.2 All type of repair, Maintenance and replacement of Filters sha ll be the responsibility of the 
contractor. 

5.3. Quant ity of vehicles may be increased or decreased according to the operat ional requirement 
as per TOR intact. 

5.4 . Contractor shall replace the vehicle with same model or up model vehicle in case of its break 
down on first si mple and written notice w ithout any arguments or li tigat ion, fai lure to replace 
the affected (by any rea~on li ke deta ined by loca l management etc.) veh icles shall be deal as 
per OGDCL discretion/Rules. 

5.5. Only HSD shall be provided by OGDCL as per practice. Running of vehic les on CNG or 
LPG or petrol wi ll not be all owed and any such report may lead to termination of contract 
with the contractor. 

5.6. Fuel average of each vehicle shall be considered as per actual of consumption . ? 
5.7. At the time of agreement, the vehicles shall be equipped with Tracking and fuel monitoring 

systems by the contractor. The cost of installation & monitoring will be on part of contractor. 

5.8. The Vehicles shall be in hygienic perfect and satis factory working conditions. The contractor 
shall also ensure that the vehicles are well maintai ned and their appearance both interior and 
exterior is in excellent condition . 

5.9. Drivers shall be hired for vehi cles by the contractor. The drivers must be literate with sound 
mental, physical body hea lth , of good moral character, must have valid CNlC and valid 
Driving License. Pay & Meal Cost of dr iver shall be at the contractor 's part however 
Residence to the dri vers at Field will be provided by OGDCL. Drivers shall be available 
round the clock with the vehicle in OGDCL premises. 

5. 10 . The contractor shall ensure that the papers o f vehic les (Registration, road permit, tax and 
insurance documents and pollution / fitness certificate etc.) are complete in accordance with 
government laws. 

5. 11 . The rate quoted by the contractor shall be monthly rent for vehicles at s ite and inclusive of all 
taxes, levies, cost of drivers, all maintenance and other expenditures except leT/PST. It shall 
remain fi rm during the contract period . 

5.1 2. Contractor shall be responsible for any theft, accident or any fault in vehicle. No 
responsibility in thi s regard shall be at OGDCL part. 

5. 13. OGDCL shall not be responsibl e and no payments shall be made against any sort of road 
mishap, accident, injury, death, force majeure or any unforeseen loss and damage to the 
vehicles and driver /contractor employees. 
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5.14. The contractor shall be responsibl e for commissions and omissions of any act, thing or deed 

of their employees, workmen etc. 

5.1 5. T he vehicles w ill be used as per instructions of Location In-charge as and when required 
basis (throughout the country). 

5. 16. Contractor shall be responsible for safety and security of his vehi cles and staff during 
movement in the entire contract period. 

5. 17. Contractor shall be responsible for violation of traffic rules & misconduct of drivers. OGDCL 
shall have the right to demand replacement of a driver in case of mi sconduct or repeated 
violation of traffic rules. 

5.18 . Contract Period for hiring of vehi cle shall be for the period of one year from the date of 
signature of contract, however, OGDCL may extend contract period on same terms and 
conditions as per requirement with mutual consent. 

5. 19. Payment shall be made on monthly basis subject to income tax, deduction as per Government 
rules, based on actual avai labi lity of vehi cles during the month as verified by the Transport in 
charge / Admin Officer under provisions of the contract agreement. No advance payment will 
be admissible. 

5.20. Payment shall be made in the name of the Firm/Company through cross cheque on ly. No cash 
payment is allowed. 

5.2 1. Ownership certificate with in voice of each month claim to be provided. 

5.22. Any delay / interrupti on in suppl y of vehicles / replacement of vehicles or drivers as per TOR 
wi thout any valid reason will be imposed Liquidated Damages as per Draft Contract Section 
# 12. 

5.23. No escalati on shall be allowed on account of fluctuation in market rates throughout the 
contract period . 

5.24. The contract may be terminated in light Draft Contract Section # 18. 

5.25. All pages of TOR, BOQ and other documents must be stamped and signed by the bidder or 
hi s authorized representative who have authority letter in this regard. The Bid on behalf of a 
Joint venture shall be signed by all the partners or by an authorized partner who have 
authority letter in this regard. 

5.26. OGDCL reserves the right to accept any or reject all bids. No claim shall be made by the 
bidders participated in the bidding in this regard . 

5.27. If the bidder fails to abide by the terms of the bid document / bid or violates the same during 
the contract period, Performance bond shall be confi scated and further necessary action shall 
be taken as per Company po licy. 

5.28 . Company/Finn shou ld not be black li sted. 

5.29. Previous experience of Company/Firm shou ld not be less than 03 (Three) years for providing 
serv ices of light vehicles on rent. 

5.30. Ambulance should be well equipped with all accessories li ke first ad box, Oxygen Cylinder 
etc. 
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Following Docllments should be attached with Bid/Quotation. 

I. Covering letter on Firm/Company letter head pad with sign & Stamp of 
Contractor/Firm/Company Owner. 

2. Copy of the valid CN IC of contractor/Firm owner. 
3. Technical specification of vehicles to be mentioned in original Quotation of 

Firm/Company with sign & Stamp ofContractoriFirm/Company Owner. 
4. Copy of valid/active FBR NTN/Registration certificate of Firm/Company. 
5. Copy of valid/active PRA PNTN/Regi stration certificate of Firm/Company. 
6. Copy of valid Fitness certificates of all vehicles. 
7. Copy of Bank statement of Firm/Company for last 01 year. 
8. Copy of valid Token Tax receipt of all vehicles& profess ional Tax certificate of 

Contractor/F irm/Company. 
9. Copy of relevant experience (Agreement/Work order/Performance certificate etc.) 
10. Copy of all quoted vehicles Registration Books, Make, Model (Year of Manufacturing) 

capacity etc. 
I I. Copy of lease Agreement from owner of vehicle (if vehicle is not registered with the 

name of Contractor/ Fi rm/Company owner). 
12. List of relevant Staff of Company/Firm with copy of valid CNIC & Driving License 

etc. 
13. Origina l quotation must be on letterhead pad with sign and stamp of 

contractor/Firm/Company owner. 
14. Original Tender documents signed& stamp by contractor/Firm/Company owner. 
15. Copy of valid company registration certilicate/valid trade license/certificate of 

incorporation . 
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TECHNICAL EVALUATION CRITERIA FOR HIRING OF VEHICLES ON MONTHLY RENT BASIS 
TO LOGISTIC FIELD KOTSARA NG (TALAGANG) 

TECHNICAL COMPLIANCE 

Sr, 

Name of 
firmrrransport 
Contractor & 

# Address 

Valid NTN & 
Sales Tax 

Mandatory 
Field 

Bank 
Reg Vehicles Statements of 

alid Firm! 
certificate! ,., 

Registered C 'fi t f Fitness Lontractor 
Certificate of . ert. Ica e,o certificates For last 01 

. incorporation . .. 
Company/Firm alid Trade year 

licence etc 
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All Vehicles 
valid Token 

Relevant 
~xperience 

Tax Receipts (Work 
& ~rders, 

Contractor's/ ~greements 
Firm/Compan ~nd 
y professional ~erformance 
Tax Certificate ertificates 

eQuired) 
10 % 

List of 
vehicles with 

:,adke mod,el List of Relevallt 
.... n capacity 
w ith Maff with valid 
lease CNIC,Oriving 

agreement Licenses 

F~om Owner 
equired. 

Total Remarks 

100% Min. 
q~ali ry ing 
~70% 



ANNEX-A 

FINANCIAL EVALUATION 

S.# Descript ion of veh icles Num bers Unit ra te Total va lue of 
of pe r month Rent for one 

req uired PKR year inclusive of 
vehicles inclusive of a ll a pplicable 

a ll taxes except 
a pplicable PSTIICT 

taxes except 
PSTIlCT 

I Toyota Double Cabin Vigo/Rivo 4x4 02 

with Dual Cooli ng/Heating System, 
2494 CC to 3000 CC, Fuel Type 
HSD, Model 20 17 or above. 

2 Toyota Hiace van with Standard size 01 

Roof 2980 CC Dual Cooling/Heating 
System, 14 Seater, Fuel Type HSD, 
Model 20 17 or above. 

3 Toyota Hiace van Ambu lance with 01 

Standard size Roof 2980 CC Dual 
Cooling/Heating System. Fuel Type 
HSD, equ ipped with all accessories 
like first ad box, Oxygen Cylinde r 

etc . Model 20 I 7 or above. 
4 Bus/Coaster wi th standard size roof Ot 

4009 CC seating capacity 30 with 
heating & AC system, Fuel type 
HSD, Model 2017 or above. 

05 
Tota l 

Evaluation will be carried out item wise basis. 
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BIDDING METHOD: 

Bids agains t this tender are invited on ' single stage single envelop" 

(This clause will be prevailing instead of Master Tender document clause 
# 09 'BIDDING METHOD' ). 

PA YMENT TERMS: 

Payment sha ll be made on monthly bas is through cross cheque in 100% Pak Rupees, against 
verifi ed invo ices. 

(This cla use will be prevailing instead of Maste r Tende r doc um ent " ITB" cla use # 07 
' PA YMENT'). 

\- BID PRICE: 

i. Bid price shall be inclusive of all taxes, duties, lev ies, charges etc ., except Prov incial 
Sa les Tax (PST)/ Islamabad Cap ita l Terr itory Sales Tax (lCT) in Pakistan. 

i i. The prices should be quoted in PKR. 
(This cla use will be preva iling instead of Master Tender document " ITB" cla use # 
06(ii) ' BID PRICE') 

iii. The prices q uoted by the successfu l bidder (contractor) for required services sha ll 
remain firm and fina l throughout contract period. The price charged by the successfu l 
bidder (contractor) for requ ired services sha ll not vary from the prices quoted by the 
service company. 

AMOUNT OF BID BOND: 

Item wise bid bond va lue are as follow:-

S.# Descript ion of vch icles Bid Bond Value 
(PKR) 

I Toyota Double Cabin Vigo/Rivo 4x4 with Dual 
Cooli ng/Heating System, 2494 CC to 3000 CC, Fuel Type 50,000.00 
HSD, Model 20 17 or above. 

2 Toyota Hiace van wi th Standard size Roof 2980 CC Dual 
Cooli ng/Heating System, 14 Seater, Fuel Type HSD, 25,000.00 
Model 20 17 or above. 

3 Toyota Hiace van Ambul ance with Standard size Roof 
2980 CC Dual Cooling/Heati ng System. Fuel Type HSD, 

25,000.00 
eq uipped w ith Cl I! accessories li ke first ad box, Oxygen 

Cy li nder etc. Model 2017 or above. 
4 Bus/Coaster with standard size roof 4009 CC seat ing 

capacity 30 wi th heating & AC system, Fuel type HSD, 25,000.00 
Model 20 17 or above. 
Total t 25,000.00 
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Note:-

For online payment to vendors/contractors through (18FT & LFT). Following info is required 
from your company: -

I. IBAN ( INTERNATIONAL BANK ACCOUNT NUMBER 24 DIGITS). 

2. VENDOR NAME AS PER TITLE OF THEIR BANK ACCOUNT. 

3. NTN NO. 

4. CONTACT # OF COMPANY CEO/OWNER (MOBILE & LANDLlNE). 

5. POSTAL ADDRESS. 

6. BANK NAME. 

7. BANK BRANCH NAME & ADDRESS. 

The master set of tender documents (services) uploaded on OGDCL's website 
(www.ogdcl.com) is the integral part of this TOR. 

Bidders are requested to read TOR & Master Set to Tender Documents (Services) and 
provide complete information I documents including tender annexures with the bid. 

Following is the link for Master Set of Tender Documents for Services: 

https:llogdcl.com/sites/de"llll tll; leslTellder%20 Doc lIment %20Sel"v i ces'Yo20 Press%2 0 1'01"%20 Webload i n 
g%20dared%20 18-03-20 19-N.Rdt' 
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